[image: image1.png]




[image: image2.jpg]swim’y)



CLUB TREASURER 

Role

To produce and manage club accounts and monitor finances

Skills

· Some financial background and knowledge of producing accounts desirable

· Knowledge of using and working with spreadsheets or other account systems

· Reliable and honest

Main Duties

· Responsible for all club finances

· Monitor the budget throughout the year

· Keep records of all monies received

· Plan the annual budget in agreement with the committee

· Ensure that funds are used appropriately

· Keep up to date records of all transactions

· Provide regular reports at committee meetings as to the financial position and prospects of the club

· To be one of the signatories of the Club's bank account.  All cheques should be signed by two signatories

· Ensure that money is applied solely for the purposes of the club

· Be responsible for the club's taxation affairs, in particular to review the VAT status of the club should income from the sale of swimming kit etc exceed the VAT registration limit

· Prepare end of year accounts and present to the independent examiner, committee and members at the agm 

Commitment 

Ongoing responsibility for club accounts

Benefits to Self

Contribution to ensuring a well managed club and an opportunity to make a real difference to the success of your club

Name of Officer:  ______KELVIN ABBOT_________________________

Signature:  

Officer    
   ____________________________
Date:  ____________

Chairperson ____________________________

Date:  ____________

