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IT MANAGER

Role

Responsible for provision and use of IT by the Club.

Skills

· Well organised

· Good technical knowledge

· Ability to communicate

Main Duties

· Provide a point of communication between the club and the website/database provider

· Keep the contents of the website current

· Ensure current members are able to access database and can make    
appropriate amendments

· Ensure that meets and galas are posted on the database

· Ensure that results are posted on the database in a timely and accurate   
manner after every gala or meet 

· Ensure the current Data Protection Act is complied with 

· Ensure that appropriate backup and disaster recovery procedures are in place

· Be aware of changes within the club that may bring about new IT 
requirements

· Send, or provide ability for other officers to send, emails to all members

Commitment 

2-3 hours per week 

Benefits to Self

Contribution to creating a better organised club by providing centralised functions.

Name of Officer:  ______SUE TOPCHIK__________________________

Signature:  

Officer    
   ____________________________
Date:  ____________

Chairperson ____________________________

Date:  ____________

